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§ 302.3 Rules of procedure, description 
of forms available, the places at 
which forms may be obtained, and 
instructions as to the scope and 
content of all papers, reports, or ex-
aminations. 

Forms regarding the following listed 
matters and instructions relating 
thereto may be obtained upon applica-
tion to the offices listed below.

Application for Peace Corps, Office of Re-
cruitment, Room P–301. 

Volunteer Service, Peace Corps, 806 Con-
necticut Avenue NW., Washington, DC 20526, 
or the Peace Corps area recruitment offices 
listed in § 302.2(a)(2).

§ 302.4 Substantive rules of general ap-
plicability adopted as authorized by 
law, and statements of general pol-
icy or interpretation of general ap-
plicability formulated and adopted 
by the agency. 

The Peace Corps regulations pub-
lished under the provisions of the Ad-
ministrative Procedure Act are found 
in part 301 of title 22 of the Code of 
Federal Regulations and the FEDERAL 
REGISTER. These regulations are sup-
plemented from time to time by 
amendments appearing initially in the 
FEDERAL REGISTER.

PART 303—INSPECTION AND 
COPYING OF RECORDS: RULES 
FOR COMPLIANCE WITH FREE-
DOM OF INFORMATION ACT

Sec.
303.1 Purpose. 
303.2 Definitions. 
303.3 Records generally available. 
303.4 Availability of records. 
303.5 Records which may be exempt from 

disclosure. 
303.6 Manner of requesting records—ap-

peals. 
303.7 Authority to release and certify 

records. 
303.8 Location of records. 
303.9 Identification of records. 
303.10 Schedule of fees.

AUTHORITY: 5 U.S.C. 552; Pub. L. 87–293 as 
amended (22 U.S.C. 2501 et seq.); Pub. L. 97–
113, sec. 601; Pub. L. 99–570; E.O. 12137, May 
16, 1979.

SOURCE: 49 FR 28701, July 16, 1984, unless 
otherwise noted.

§ 303.1 Purpose. 

The purpose of this part is to pre-
scribe rules for the inspection and 
copying of opinions, policy statements, 
staff manuals, instructions, and other 
records of the Peace Corps pursuant to 
5 U.S.C. 552.

§ 303.2 Definitions. 

As used in this part, the following 
definitions shall apply: 

(a) The Agency means Peace Corps. 
(b) Records includes all books, papers, 

maps, photographs, films, tapes, or 
other documentary material or copies 
thereof, regardless of physical form or 
characteristics, made in or received by 
the Peace Corps and preserved as evi-
dence of its organization, functions, 
policies, decisions, procedures, oper-
ations or other activities but does not 
include books, magazines, or other ma-
terials acquired solely for library pur-
poses and available in the library of 
the agency. 

(c) Identifiable means, in the context 
of a request for a record, one which is 
reasonably described in a manner suffi-
cient to permit the location of the ma-
terial requested. 

(d) Unit means an office of the Agen-
cy headed by a senior official who shall 
be responsible for making initial deter-
minations of availability of documents 
or records requested hereunder. The 
head of any such Unit may delegate his 
or her responsibility hereunder to his 
or her Deputy or some other official 
during any absence of such official. At 
present, the units of the Agency for the 
purposes hereof consist of, the Office of 
the Director; the Executive Secre-
tariat; the Office of Private Sector De-
velopment; the Office of Executive Tal-
ent Search; the Office of General Coun-
sel and Legislative Liaison; the Office 
of Public Affairs; the Office of the As-
sociate Director for Marketing, Re-
cruitment, Placement and Staging; the 
Office of the Associate Director for 
International Operations; and the Of-
fice of the Associate Director for Man-
agement.

§ 303.3 Records generally available. 
The agency will make promptly 

available to any member of the public 
the following documents:
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